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Welcome to Robin Nursery School

Registered Charity No. 1088997
Established 1977
Contact Details

Address:
Youth Centre, Station Road, Sway, Hampshire, SO41 6AB

Telephone:
01590 683440 (Answerphone when nursery is closed)
Mobile
:
07825 441854
E-mail:

robinnursery@hotmail.co.uk
Website:
www.robinnursery.org
Opening Hours
Robin Nursery School is open weekdays 8.00am – 4pm during school term times.

Lunch club is also available 12noon – 12.30pm                                                                 (If your child is staying for lunch, please provide a packed lunch)
Morning sessions 8am/8.30am/9am - 12noon/12.30

 Afternoon sessions 12noon/12.30 - 3pm/4pm 
All day also available

Starting at Robin Nursery
Arrival
Our older children are welcomed in to Robin Nursery School at 9am at the front entrance of the Youth Centre.  The main door will be locked until 9am to enable staff to set up for the morning (unless your child is booked in to join us at 8.30am, in which case please ring the bell).  If your child is joining our Rabbit Room group, please bring them to the back gate at 9am.
Children starting at 12.00pm or 12.30pm, for the afternoon, should also arrive at the front entrance.

On arrival, children find their name tag and choose a peg where they hang their coat and bag. * Parents and carers come in with them.

Children staying for lunch can leave their lunchbox on the lunch box trolley.

If the weather is wet, please bring wellies with your child’s name on and leave in a bag on their peg.  
Children then go into the main hall where they find their name at their Key Person table. * This is the time for parents and carers to say goodbye.
*During the Coronavirus pandemic, parents and families have not been able to enter the setting as usual. However as things change and depending on the guidance at the time, we hope to be at a point where we are able to welcome parents into the setting again soon.

What to Bring?

In cold weather: a warm hat, scarf and mittens/gloves.  We usually have the windows open for ventilation, even in cold weather, so several layers of clothing will ensure that children stay warm.
In hot weather: a sunhat (named) and please apply sun cream before nursery to any exposed skin. If your child is staying all day then our staff can help children to reapply their sun cream after lunch. Please bring a bottle of sun cream (named) and leave with staff on arrival, you will be asked to sign a consent form.
Our activities can be messy, we love to explore glue, paint and water etc. please send a set of spare clothes for your child to change into if needed. 

It would be really helpful to us to have all your child’s belongings clearly named. 
If your child wears nappies they should bring spare nappies, wipes and nappy sacks in a bag to go on their peg.  During toilet training spare pants and trousers would be advised although we do have a few spares in case of accidents.

If your child is not staying for Lunch Club they can be collected at 12 noon from the main entrance.  If your child stays to Lunch Club, collection is at 12.30pm from the same entrance.  
If you are collecting your child at 3pm or 4pm, please come to the main entrance. If your child is in our Rabbit Room, please also collect them from the main door.
 What to Wear?

The nursery encourages children to gain the skills which will help them to be independent.  These include taking themselves to the toilet and taking off/putting on outdoor clothes.  Clothing which is easy for them to manage will help them to do this.

In order to feel free to explore and experiment with an assortment of materials, including messy ones, it is best to send children dressed in clothes which are easy to wash and not too new. We are able to offer very useful and reasonably priced Robin Nursery uniform. Please ask a member of staff for details.
                          Settling in at Robin Nursery School
Before Starting 

We encourage parents or carers to visit the nursery with their child during a session to help their child become familiar with a new setting.  Times for these visits can be arranged with the Nursery Manager, Teresa Cutler.
The First Few Weeks
It is important to remember that children will vary in their emotional reaction to being left at nursery, and in the time taken to settle in and feel secure in their new environment.

Robin Nursery has a flexible approach to children settling in. Together, you and your child’s keyperson can decide the best way to help your child settle in.
Your child may-  

· Walk in without a backward glance

· Walk in happily for the first few weeks, then show signs of anxiety

· Protest loudly on separation but settle within a few minutes of you leaving
·  Be unsettled on and off throughout the first few weeks, then gradually improve 

These reactions can be difficult to deal with but try to remain calm. Your child can easily pick up on your anxiety and become anxious too !    
Tips for a Happy Separation! 
· Discuss what is going to happen beforehand – stay cheerful and confident!
· Always discuss nursery positively – If your child senses that you are worried they may feel that they need to worry too!
· Provided that your child has visited the nursery previously, settle them at their table or at an activity, smile and reassure them that you will return, and walk away (however, you are welcome to stay until your child is ready for you to leave)

· Inviting other children from nursery to your home for a play date is a great way to help your child form friendships

Please be assured that we will never let your child be distressed for a prolonged amount of time. We will always contact you, and then discuss a plan for settling in. This may involve shortening the length of the session, or temporarily extending the amount of sessions that your child attends during the early weeks. You are welcome to text or ring the nursery at any time to see how your child is doing.
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Above all, be patient!  Some children take much longer to settle than others but they all get there in the end !
In Case of Illness

If your child is ill and is unable to attend nursery, please notify the nursery manager in advance or telephone the nursery after 9am on the day of absence to inform the staff. If you are unsure if your child is well enough to attend nursery, please phone us BEFORE bringing them in. Please do not attend nursery if you or your child are showing one or more Coronavirus (Covid-19) symptoms, or if someone in your household has tested positive for Coronavirus (Covid-19). Please refer to the Robin Nursery Coronavirus Policy and Procedure for details on how we are managing Coronavirus. 
Please do not bring your child to Nursery if they have been suffering from sickness or tummy bug. They must be clear for 48 hours before returning, to prevent passing the illness onto other children and staff. If in doubt, please call the nursery for advice
. Timetable and Routines

At Robin Nursery School we give your child the opportunity to learn through play and activities within a daily routine.
The Morning Session
 9am
      -   Settling in followed by circle time and


keyperson - led group activities 

 9.45am      -   Snack Time


Free Play - inside and outside

11.30am    -    Tidy up time       
11.35am    -
Musical activity, ring games or music & movement, followed by stories                                                                                                 
12 noon     -
Collection of children not staying for lunch.

The Afternoon Session
12.00
       -   Afternoon children arrive, then lunchtime




12.30pm     -
Assisted play inside and outside with snack time at 2pm
2.45pm      -
Stories, rhymes, musical activities
3pm/4pm   -   Children are collected

Snack Time

Recently, during Covid-19 we have asked parents to provide a healthy snack for their child to eat mid morning. This should consist of a piece of fruit and a carbohydrate of some type. We have found that this limits the amount of intervention needed from staff, and also stops the risk of cross contamination from children sharing communal plates of food. You might like to label your childs snack as ‘snack’ or we can help them to choose suitable snack items from their lunchbox. We will continue to provide fruit and a biscuit for afternoon snack, because there are fewer children, and everything has often been eaten at lunchtime !

Lunch Club

Children are able to stay for an optional lunch club, which begins at 12 until 12.30pm.  This can be arranged in advance or on the day (space permitting).  If your child would like to stay for lunch they should bring a packed lunch in a suitable container.  We are unable to store lunches in a fridge, so during hot weather parents may wish to insert an ice pack. 

Your Key Person
Your child will be assigned a Key Person from their first day at Robin Nursery School.  This Key Person will help your child to settle in and will provide a link between family and nursery.  They share your child’s online learning journey (Tapestry) with you, and are in a position to tailor the Early Years Foundation Stage Curriculum to the unique requirements of each individual child.  Every session starts with a different adult led activity, where the Key Person sits with their small group of children.  We find that this familiar routine calms the children and gets them ready for the exciting morning ahead!  It is also good preparation for school.

Please talk to your Key Person at the start of any nursery session if you wish to discuss any matter relating to your child.
Record of Development-‘Tapestry’
Your Key Person will work in partnership with you to record and celebrate your child’s achievements.  To do this, we will collect information on your child’s needs, activities, interests and achievements.  Observations of children in the group are used (in addition to parental guidance) as a basis for drawing up a curriculum for each child to meet their individual needs and ensure that they make progress. Twice a year, we hold ‘parent information sessions’, where an appointment can be made to chat at length about your child’s development.  The dates of these mornings will be in the newsletter and on the notice board.
 Communication

Every half term the committee and staff put together a newsletter to keep you informed of key dates and information.  Information can also be found in the main Nursery notice board which is on the left just before you enter the main hall.  There is also a “News Flash” notice board in the entrance to the Youth Centre where we suggest you look out for any further updates.

We have developed a ‘private’ Facebook page just for our parents. We use this page to share activities that the children have enjoyed, and also to share reminders about upcoming events. As it is a private group, parents can discuss any related issues with staff and other parents. We also use Tapestry as a way of sharing group information and important dates, updates.

Policies

Copies of our policy statements are available for all staff, parents, visitors and volunteers and can be found on our website.  Our policies are designed to ensure that the service we provide is of high quality and that being a member of our nursery is an enjoyable and beneficial experience for each child and their parents and families.

 Robin Nursery School Committee

Robin Nursery School is a community pre-school, managed as a charity by an elected committee of parents and interested parties, on behalf of the parents and children at the nursery.  Elections take place every autumn at the Annual General Meeting, although members can be co-opted at any time throughout the year.  The more help we have, the better the nursery!  Remember, it’s your nursery – if you are able to help out in any way, you will be helping to improve Robin Nursery School.

The Committee is responsible for:
*  Managing the nursery finances
*  Employing and managing paid staff
*  Making sure that the nursery has in place and works to policies
*  Ensuring the nursery works in conjunction with the parents and local community
*  Fundraising for the nursery
*  Marketing the nursery in the local area

To find out more about the Committee or to get involved please contact Becci on:
robinnurserychair@hotmail.co.uk

Administrator Contact details:
Tel: 

01590 683836
E-mail:

robinnurserychair@hotmail.co.uk
 Fundraising

One of the responsibilities that the committee and Robin Nursery School parents have is to help fundraise money to support the Nursery.  As Robin Nursery School is a charity, it relies on fundraising events throughout the year to help buy new resources for the children.  

Many of these events are fun events arranged for the children and social events for parents and we hope that you will help the Nursery and your child by supporting fundraising events throughout the year.
 Hours attending

Before the beginning of each new term we will write to you about your requested hours for the next term.  As I’m sure you will appreciate, it is important that we meet our correct adult to child ratio so it is helpful for us to have an idea of which children will be attending on which days.   

We are aware that circumstances do change and that you may wish to change your child’s hours nearer the time – if we are able to do this at the time then we are more than happy to.  However, please be aware that there may not be availability.  

As it is important that we work to our planned adult to child ratios, we are sorry but we are not able to swap sessions during the week.  Therefore, if your child misses a session due to illness or another planned event we will not be able to offer them a replacement session without an additional charge (if there is availability).

If during the term, you wish to reduce the hours your child is attending we will require one months notice.  One months notice must also be given when taking your child out of the Nursery.  If your child does not attend during the notice period, full fees will still apply.

 Fees

Fees are charged at an hourly rate of £4.50 (an hourly rate of £4.50.  Fees are payable in advance by cash, cheque or BACS payment.  Please make cheques payable to Robin Nursery School.  Bills will be provided when payment is due.  We also accept Childcare Vouchers – for more information about this please contact our administrator either by phone or e-mail. If you wish to talk confidentially about payment please telephone the Nursery Administrator, Becci Symons on 01590 683836.

Fees continue to be payable even if a child is absent.  In cases of prolonged absence, parents should consult the Nursery Manager about fee payment.

The Nursery has obtained funding for all children living in Hampshire from the full term following their third birthday.  This funds your child for up to 15 hours a week for 37 weeks (The Robin Nursery academic year).  

We also accept ‘Early Education Funding for Two Year Olds’ (for qualifying families)

If not using your government funding entitlement at the Robin Nursery School, fees will be charged at the current hourly rate.

Top Up Sessions

Where spaces are available, we are pleased to be able to offer the flexibility of “top up” sessions for your convenience.  Can we please remind you that if your child attends any extra sessions as a “top up”, payment must be received at the start of the session and you will be given a receipt.  Please speak to Teresa if you wish your child to attend any extra sessions during the week. 

Lunch Club
Children can attend lunch club as part of their regular hours each week or they can stay for Lunch Club on a casual basis (space permitting) and you will receive an invoice for this at the end of the half term.  The cost of this is £2.25 per day.

                                  ****************************

 We hope that you and your child have a very happy and enjoyable time at Robin Nursery.  However, if you should ever have any ideas, suggestions or concerns relating to your child’s care or education at the setting, please speak to any member of staff who will be happy to assist you. 

You may prefer to speak to a committee member, or make an anonymous suggestion via the black box on the office window ledge. Positive comments are also very welcome !

A copy of our complaints policy is available upon request, it is also available on our website.



